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1. O0mue noa0KeHHUS

1.1. Tlonoxenue O MNOpAOKE 3alONMHEHUS, BBIAAYH M Yy4eTa BHIJIABAEMEIX JOKYMEHTOB O
kBandukanuu (manee - Ilonoikenme) pa3paboTaHO B COOTBETCTBHH C  TPeOOBAHHAMH
®enepanbroro 3akoHa ot 29 nexabps 2012 r. N 273-®3 "O6 ofpasosanuu B Poccuiickoit
Qenepanun” (nanee - Penepanpubii 3axon N 273-D3), [Npukaza MuHHCTEpCTBa 00pa3oBaHus U
naykn P® or 18 ampems 2013 roma N 292 «O6 yrBepnenum I[lopsiaka opraHuszaldu U
OCYyLIECTBIEH s 00pa30BaTeNbHOH NeATeEHOCTH 110 OCHOBHEIM IIPOTpaMMaM Mpo(heCccHoHaIbHOTo
oOyuenus», Ilpukaza Munucrepcta obpasosanust w nayku PO or 1 wmroma 2013 r. N 499
«[Topsnox opraHuM3alyi U OCYLIECTBICHHU 00Pa30BaTeNbHOH JesITENBHOCTH [0 JOIOJIHHATEILHEIM
npoecCHOHANBHEIM  Iporpammamy», YcraBa  YacTHOrO — yUpeXKIEHHS  IOMONHHTENHHOTO
npogeccHoHanbHoro odpasopanus « Yuebuei uentp «Mpxyrekuit Ctpoutens» (nanee - Yuebuwiit
LEHTP).

1.2. Hacrodiee IOI0KEHHE ONpEAENseT IMOPSNOK 3aIll0NHEHMs, BBIOAYM H y4eTa BBIIABAEMBIX
JOKYMEHTOB O KBalM(MUKALMM, HHBIX JOKYMEHTOB pa3paldOTaHHBIX M YTBEPIKIEHHBIX Y 4eOHBIM
LEHTPOM.

2. Bubi JOKYMEHTOB 0 KBAJH(HKAIIUMH, JOKYMEHTOB 00 00y4eHHH BbIAABAEMBIX B Y4ye0HOM
ueHTpe

2.1. [IpucBoenue paspsaaa UM Kiacca, KaTerOpHH 110 Pe3yJibTaTaM Ipo(PeCcCHOHATBHOI0 00yYeHHS:
- CBH/ETEIBCTBO O Ipodeccuu padbouero, JOMKHOCTH CITYIKALIEro.

2.2. TloBpimeHHe WIH TIPUCBOCHHE KBaNMM(UKAIWK [0 pE3yIbTaTaM JOMOIHHTEILHOrO
npodeccHoHanbHOro 00pa3oBaHuA:

- YIOCTOBEPEHME O IIOBBIIECHWM KBaNU(pUKALMK WIA JUIZIOMOM O IpodhecCHOHATBHON
MEPENOATOTOBKE.

2.3. NoKyMEeHT, yIOCTOBEPSIOIIMA 0CBOEHHE 00Pa30BaATENBHBIX NPOrPaMM HE B MOJHOM/B TIONTHOM
odbeme

- cripaBKa cripaBku 06 obydenun unu nepuone o0yueHus B YueGHOM LEHTpE.

2.4, JIOKyMEHT B3aMEH yTPayeHHOIO:

- nyOnuKaT 10KyMeHTa 00 aTTeCTalMy M HOBBIIIEHHH KBaIHDUKALHH

3. llopsaok 3ano/iHeHUA OJJAHKOB 10KYMEHTOB 00 00y4eHHH

3.1. JokymenTs! 00 obyueHud u (MaH) o KBanH(ukayy (Janee — OJaHK JOKyMeHTa) B Y4yeOHOM
eHTpe 0(hopMIISIOTCS Ha TocyaapcTBeHHOM s3bIKe Poccuiickoi Denepauuu.
3.2. Ipu 3anonHeHrny ONaHKOB yIocToBepeHul 00 o0yueHny HeoOXOOUMO YKa3bIBaTh CIIENYIOLIHE
CBEEHUS:

— ouuManbHOe Ha3BaHHE YUPEKIEHHS B MMEHHTENIBHOM Mafeke, COTIACHO yCTaBy JaHHOH

00pa30BaTenbHON Opranu3alti;

—  PErHCTpanMOHHEBEIN HOMEP MO KHHUIE PerkCTpallii JOKYMEHTOB;

— Ha¥MEHOBaHHE ropoja (HaCeJIeHHOr0 MYHKTA), B KOTOPOM HaxoquTcs o0pasopareibHast
OpraHuzalus;

— JaTta BBIJA4M JIOKYMEHTA;

—  (haMHUIMs. UMS B OTYECTBO JIMLIA, IPOLLIE/IIIEro NOBLIICHUE KBaTH(pUKAlUH (ITHIIETCS
IOTHOCTRK) B HMEHHTEILHOM Majeike B COOTBETCTBUM C 3alIHCHIO B NTACIIOPTE HIIH JOKYMEHTE,
ero saMensroneM). @aMuIns, UMs, OTUSCTBO HHOCTPAHHOIO I'PpakJaHKHHA 3allMCBIBAIOTCS 10
JIAHHBIM HALMOHATBHOTO MACTIOPTa B PYCCKOM3bIUHON TPAHCKPUIILMY;

—  MecTO paboThl, JODKHOCTE (IpH HANUYKH rpads! B ONaHKe JOKYMEHTA);

— HaUMEHOBaHHE IPOrPaAMMBI;



—  CPOK OCBOSHHUS IPOTPAMMBI;
—  mnepuon o0yyeHus;
~ HaHMeHOBaHHE MPUCBOCHHOH KBAaNTH(HUKALIMH, PA3Ps/Ia;
— HOMEp NPOTOKOINA, A4Ta.

Bnauk  JOKyMeHTa  IOAIMMCHIBACTCA  IIpeJcejaTe]eM  aTTeCTalMOHHOH  KOMHCCHH,
pykoBoauTenreM ¥Y4eGHOrO IeHTpa UITH €ro 3aMECTUTEIEM.

[Toanuck Ha JOKYMEHTaX MPOCTABISETCS HYePHHIAMH YEepPHOIO, CHHEro WIH (HOJIETOBOTO
neeta. lloAnucaHue JIOKYMEHTOB (DaKCHMUIBHOM IOANMUCHI0 He Jomyckaerca. Ha mecrte,
orBesenHoM s rnevarty - "MLIL", craBuTcs neyats 00pa3oBaTeIbHOR OpraHu3aLiyy.

3.3. 3anonienye OIAHKOB JOKYMEHTOB MEYATHBIM CIHOCOOOM C [IOMOIIBIO TIPHUHTEpa, IIpHPTOM
YEPHOTO LBETA MIIH PYKOTTHCHBIM CIIOCO60M YePHUIAMH Y€PHOTO, CHHETO MM (PHOJIETOBOTO BETA.

4. Beigaya 1y0IHKATOB BbIIABA€MbIX JOKYMEHTOB

4.1. ybmukar joKymMeHTa 00 arTecTaluy U IOBBIIEHUH KBATH(HKAIIUY BEIIAETC:

— B3aMEH YTPau€HHOTO JOKYMEHTA;

— B3aMEH JOKYMEHTa, COAEPIKALIero OIIMOKH, OOHApy)KEHHBIE BBIIYCKHMKOM IIOCIE €T0

[OJTYUEHHUS;

— MLy, U3MeHUBLIEMY (aMHUIUIO (MM, OTUECTBO).
4.2, Jlybnukar BelgaeTcs Ha (paMHUNUIO, MM, OTYECTBO, HASHTUYHBIE MOIIMHHUKY JOKYMEHTA.
Jluwo, usmenusiee GaMUITHIO (MMS, OTUECTBO), BIpaBe 0OMEHITH UMEIOIMUNCS Y HEro
OOKYMeHT 00 o0pazoBaHuM Ha AyOIuKaT 10KyMeHTa 00 00pa3oBaHUK C HOBOM (amMumuei
(umenem, oTuecTBOM). OOMEH MPOU3BOAUTCA Ha OCHOBAHMM 3asIBICHHS JTHLA, H3MEHHUBILETO
cBO1O GaMHITHIO (MM, OTYECTBO), C IPUIOKEHUEM KOMHH NOKYMEHTOB, IOJTBEPHIAOIIHX
U3MeHeHHe paMuIuy (MMEHH, OTYECTBA) JIHLA.
4.3, Jlybnukar JIOKYMEHTA BbLIA€TCS HA OCHOBAHMH JIMYHOI'O 3asiBJIEHHs BBIYCKHHKA, BBIUCKH M3
npHKaza 00pa3oBaTeIbHOM OpraHu3aliy O BelIayde J0KyMEHTa, OOBSBICHHS O II0Tepe JOKYMEHTA B
CpeaCcTBax MaccoBOH HHGOPMALIKH,
4.4. JlyOnuKaT BBILACTCS BBITYCKHUKY:

—  JIHYHO;

— OpyTOMY JIMILY TIO 3aBEPEHHOM B YCTAHOBJICHHOM IIOPsIAKE JOBEPEHHOCTH, BBIIAHHOH
YKa3aHHOMY JIHLLY BBIMTYCKHHKOM,

— TI0 3asBJCHHUIO BBITYCKHHKA HAMpPABJSETCS B €r0 aJpec 4epe3 ONepaTOpOB MOYTOBOH CBA3H

001Iero nojb30BaHMUs 3aKa3HBIM MTOYTOBBIM OTIIPABIICHUEM C YBEIOMIIEHHEM O BPYYCHHH.

4.5, JlyOnuxaTsl BELAAKOTCA JTHLIAM, YTPATHBLIAM JIOKYMEHTBIL, IIPH YCIIOBMY HAJIMYUA B
YupeikaeHHH BeeX HeOOX0IUMBIX CBEICHHUH O MPOXOKAEHUH JAHHBIMHU JIHIaMH 00ydeHus.
4.6. JlyGnukaT BhlmaeTca Ha 6naHKe, MEHCTBYIOIIEM HAa MOMEHT Bblmayuu ayOiukara. Ha nybmikate
JIOKYMEHTA B 3ar0JIOBOK Ha THTYJIE CIIpaBa BBEPXY CTaBUTCS 1uTaMi "IyOnuxar'.
4.7. 3asBienue O Belgaue AyOnukara JokymeHToB 00 oOpasoBanny, Komuu OyOnukara H
JIOKYMEHTBI, TIOATBEPIKIAIOMINE H3MEHEeHHe (aMuiIiy (MMEHH, 0TYeCTBa) (IIpH
HATMYHK TAKUX JOKYMEHTOB) (DOPMHUPYIOTCH B OTIEIBHOE JIETIO.

5. Y4eT 0/IaHKOB JOKYMEHTOB

5.1 Jlng yudera BbLIAYM JIOKYMEHTOB O KBajnudukanuu, J0KyMeHTOB 00 0Oy4eHHH, HHBIX
IOKYMEHTOB B Y4eOHOM LEHTPe BEAYTCSl KHUI'M PETHCTpallMH BBIJAHHBIX JOKYMEHTOB (maiee -
KHUra perucTpaluu):

— KHHUTA PErdCTPalliyd BhIIA4YH JOKYMEHTOB 0 KBAIH(UKANUH, JOKYMEHTOB 00 00y4ueHuH;

BBIIAYM TyOIHMKATOB JTOKYMEHTOB.

5.2 B KHMrY perucTpauyy BHOCATCSA CAEAYIOINE JaHHBIE!
a) MOPSLIKOBBIA PErMCTPaLMOHHBIN HOMED, KOTOPBIH sBIsIETCA HOMEPOM OlaHKa JOKYMEHTa,
0) hamuaus, UM, OTUECTBO ([1OCIEAHES - TIPH HAMMUKH) JIM1A, [IOJIY4YHBILIETO JOKYMEHT;



B) HaUMEHOBAHHE OpraHU3alyy HAIpaBUBIIEH Ha 00yUeHHUE,
I') JOJDKHOCTL/TIpoeccHst cayluaTesis,
J1) HaTpaBIcHHE 00y4YEHHUH;
€) NpHCBOeHHAast KBaTu(UKaLus;
’K) IaTa OKOHYaHHUs 00yUYEHHs:
3) 1aTa ¥ HOMEp MPOTOKOJIA aTTECTAHMOHHOH KOMHCCUH (TIPH HATTHYMH);
) TO/UTHCH JIMIA, KOTOPOMY BBLIAH JOKYMEHT (€CIH JOKYMEHT BBIJAH JIMYHO BBIIYCKHHKY), 00
JHUA MOJMYYMBIIEro JOKYMEHT IO JOBEPEHHOCTH, JIMOO Jara ¥ HOMEpP IIOYTOBOIO OTIPABICHUA
(EC/IM JIOKYMEHT OTIIPABIIEH YEPE3 OMepaTOPOB [OUTOBOM CBA3H OOIIETO MOTB30BAHMA).
5.3 Ecnu Obuta gonyieHa omudKa B KHUTe (BEAOMOCTH) BhIIAYH JJOKYMEHTOB, TO IIOBTOPHO
3alKuch He JenaeTcs. HerepHo cienanHast 3aluch KOPPEeKTUPYETCS IIOCPENCTBOM BITHCHIBAHUS
PSAOM HOBO# 3aIMCH B BHECSHHS TOMOMHHTENBHOH 3amucH "HcrpaBieHHoMy BEpHTD' .
CTaBUTCS MOIITACH U JeNIaeTcsl paciiu(poBKa IO JIHCH.
5.4 Kuura perucTpaluH JOKYMEHTOB IIPONIHYPOBLIBACTCA, IPOHYMEPOBBIBAETCSA ¥ XPAHHTCS Kak
JOKYMEHT CTPOTOH OTYETHOCTH.
5.5 Jlonyckaercs oopMIIeHHE BEIOMOCTH BBIIAYM JOKYMEHTOB B CIIyYae IPOBEICHHA
BBIE3JHBIX 3aHATHH. B 9TOM ciiyuyae 1Mo OKOHuYaHHHU 00yueHHs OQOPMIIAIOTCA BEAOMOCTH BBIIAYH
JOKYMEHTOB [0 KayKAOH rpyIIe:

— BEIOMOCTD BblIAuH yIOCTOBEPEHHH;

— BEIOMOCTB BbIIAYH AyOIHMKATOB JOKYMEHTOB.
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Caeenitst 00 onprte padoTbl

Makcir [Toamucs nnua.
OTBETCTASHUOIO 34
nponsEeACTo pador,
MSHATEH OPTRIILIIHH

npn TOTHUTCIALIOCTh

MecTo padoTsl - R
paloT (B uatux)

Naannag
BLICOTA (M)

HTOTO:

Pewone Taitig no 3anodHedillo

L. Mlaenmud it BCierabiin ol KHIGKKIL IPOHIBOTHTE o goTorpadui H
SHEHEOH TIOATIICH BIATCABIN,

2. OG#3aTCALILIM ABTECTCA 30OANCIIIe 0TPadoTanubx dacos. HeoGxomimo
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dopaie. Dra nudopraling sakiin padoToaaTeI0, & TUKHE BAaAeIbIy THUNOH
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4, 3arics 0 npoBe ol pudoTe AOTAIL BRIIUUATE CBSACIN O MUKCHMAILHOI
BLICOTC, HO RO [‘U[)Uﬁ. Q1A UPOI’IU,’UF.‘TI[CL.

5. Cueaeniia 0 HaMeHOREHIIT KOMITAIIT 0CO0CHHO UK HBLITPI Nepeesie 3 ool
CTRANLI BAPYTYIO, 8 TUAC 71 TEX, KTO padoTacT no Aorosopy cy0noapsa ma
HCCROTBRO KoMt i,

6. Choteiin 0 MCCTS padioT TOTHILI BRIIOUATE MCCTOPIACTiONoARCHHE (FOPOA) H
HHAMCHOBANHS BLICOTHOND OULOKTA.

AAPCC OPraniag:
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[punoxenue 7
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KOMHACCHU
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poge

Mg or" N 20 -
MNpzncenatent

TECTALMORHON KOMACIAK
o (noanues)

{Roannck)

[ K YOOCTOBEPEHWIO Ne
1 MOBTORRAR NROBEEKA AHAHUA HpOBELEHE B oOLeme
NpaTaren Ne or’ § 20__r
Mn
J MNpeacenatens
l KOMUCCUA

(noanuce)
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KaTeropHnll
RaTCropHnii)

ICHME  CAMOXOMHOM(HBIMIT) Mannuofiia

IRIAMEHOB HA oA ice

T PRI

1) (sionacrix i

[mawnsiii roc CTBEHHE

Pyronomiens 00paionsal eabior
YHPEKICHNA

M.IT.
« » 20
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